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HHOJOKEHHUE
0 321IMTe NePCOHAIBHBIX JAHHBIX PA0OTHUKOB

1. OBIIUE IMTOJIOKEHUSA

1.1. Hacrosiiee Ilostoxenue o 3ammre nepcoHaNbLHbIX JaAHHBIX

PadOTHUKOB yCTaHABIMBAET MOPSAOK MOJIYUEHHUS, ydeTa, 00pabOTKU, HAKOTUICHUS
1 XpaHEHUS JJOKYMEHTOB, COJIEpKAIlUX CBEJICHUS, OTHECEHHbBIE K ITIEPCOHATBHBIM
JTAHHBIM Pa0OOTHUKOB KOMITAaHUH. PaO0THUKaMU CUMTAIOTCS JIHIla, pabOTaOIIHE B
KOMITAaHUH TI0 TPYJA0BOMY JOTOBODY.

1.2. Lento HacTosmiero IlomoxeHus sSBIsSeTCS UCIIOJHEHUE 3aKOHO1aTeIbcTBa PD
B 00JIaCTH 3aIlIUTHI IEPCOHATBHBIX JIAHHBIX.

1.3. K akTaM 00s3aTeNBbHBIM K HCIIOJTHEHUIO B KOMIIAHUHA OTHOCSTCS
3aKOHOJATeNbCTBO PD B cdhepe 3ammTsl HH(GOPMAINK, a TAKKE PUHATHIE HA €T0
OCHOBAHUU JIOKAJIbHbIE HOPMATHUBHBIC AKThI KOMITAHUH.

1.4. Hacrosiee [lonoxxeHue o 3aiyTe NepCcoHaIbHbIX JAaHHBIX JOJDKHO OBITh
MOANMMCAHO PYKOBOAUTEIEM KOMIIAHUH, U BCE PAOOTHUKH JTOJKHBI OBITh
MHUCHbMEHHO TIOJI POCITUCH O3HAKOMJICHBI C HUM.

2. IOHATHUE U COCTAB NIEPCOHAJIBHBIX JTAHHBIX

2.1. Ilon mepcoHaNbHBIMU JAaHHBIMH PAOOTHUKOB TTOHUMAETCS HH(POpMAIIHS,
HeoOxoauMasi paboTOATENIO B CBS3U C TPYAOBBIMUA OTHOIIICHUSIMH U Kacaromascs
KOHKPETHOTO paOOTHHKA, a TAK)KEe CBEJICHUS O (paKkTax, COOBITUSIX U
00CTOSITEIHCTBAX KU3HU PAa0OOTHHUKA, TIO3BOJISIIOIIUE UACHTU(PUITUPOBATH €T0
JUYHOCTb.

2.2. CocTaB nepcoOHANBHBIX JaHHBIX PaOOTHHUKA:

- aHKeTa;

- apToOMoTrpadus;

- oOpa3oBaHue;

- CBEJICHHSI O TPYJOBOM M OOIIIEM CTaXKe;

- CBEJICHHSI O TIPEABIAYIIEM MeCTe PaboThI;

- CBEJICHHSI O COCTaBE CEMbHU;



- MaCIOPTHBIC JJAHHBIE;

- CBEJICHUS O BOMHCKOM YyUeTe;

- CBeJICHHUS O 3apabOTHOM IIJIaTe COTPYIHUKA;

- CBEJIEHHS O COIIMAJIbHBIX JIBI'OTAX;

- CIICIMAJILHOCTD;

- 3aHMMaeMasl JOKHOCTE;

- pa3Mep 3apabOTHOM MIIATHI;

- HUIMYHE CYUMOCTEN;

- aJipec MecTa >KUTEJIbCTBA;

- TOMaIHui TenedoH;

- COJIepKaHue TPYAOBOTO J0TOBOPA;

- COJIepKaHue JEeKJIapalliu, M0/IaBaeMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIUTMHHUKY Y KOTIMH MPUKA30B MO JIMYHOMY COCTaBY;

- JIMYHBIC JIeJia U TPYAOBbI€ KHUKKHU COTPY/IHUKOB,;

- OCHOBAHMSI K IIpUKa3aM 10 JUYHOMY COCTaBY;

- JIeNia, cojieprKalire MaTepraibl IO MOBBIIICHNUIO KBATM(UKAIIUN 1
MePENOArOTOBKE COTPYIHUKOB, UX aTTECTAIlUU, CIYKEOHBIM pacclieIOBAHUSIM;
- KOIIMM OTYETOB, HAMPABJISAEMBbIC B OpraHbl CTATUCTUKHU;

- KOIIUY JJOKYMEHTOB 00 00pa30BaHUH;

- pe3yJIbTaThl MEIUIIMHCKOTO 00CIEIOBAHUS HA TIPEAMET TOJIHOCTHU K
OCYIIECTBJICHUIO TPYAOBBIX 005I3aHHOCTEM;

- ¢poTorpadun 1 UHBIE CBEJCHHUS, OTHOCAIIUECS K TEPCOHATBHBIM JaHHBIM
pabOTHUKA;

- pEeKOMEHJIAIIMU, XapaKTePUCTUKH U T.II.

2.3. YkazanHbie B 11.2.2. CBEJICHUS SIBJISIIOTCS KOH(UICHIINATBHBIMU U HE
MOJICKAT pa3rJIallleHUIO HHAaYe KaK M0 OCHOBAHUSM, ITPEAYCMOTPEHHBIM
3aKoHOAATEILCTBOM P®. PesxkuM 3aIuThI MepCOHAIBHBIX TAaHHBIX MOXKET OBITh
CHSIT IO UCTCUCHUH , €CIIM OOJIBIIINI CPOK HE TIPEAYCMOTPEH
3aKOHOAATEILCTBOM MJIM coriameHreM ¢ pabotaukoM.Crmdaily.ru ©

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B uensix ucnonHeHus TpeboBaHUi 3aKoHOaaTenbcTBAa PO ipu 06padoTke
MEPCOHANBHBIX JaHHBIX, BCE PAOOTHUKU KOMIIAHUU JOJHKHBI UCTIOTHSTh
YCTaHOBJICHHBIN MOPSAJIOK PaOOTHI:

3.1.1. PaboTa ¢ nepcoHaJIbHBIMU JaHHBIMU PA0OOTHUKOB JI0JDKHA HE HAPYIIATh
TpeOoBaHMii 3akoHOAaTeNbCTBA PD 1 JOKaNbHBIX HOPMATUBHBIX AKTOB
OpraHu3allyy, U J0JHKHA ObITh HEMOCPEJACTBEHHO CBSA3aHa C OCYIIECTBICHUEM UMHU
CBOMX TPYAOBBIX (DYHKITHH.

3.1.2. IIpu cbope u 06padoTKe MEPCOHATBHBIX JaHHBIX PaOOTHHKA pabOTOaATENb
NOJKEH pykoBoacTBoBaThes Koncruryuuein PO, Tpynoseim kogekcom PO n
UHBIMHU (heZiepaabHbIMU 3aKOHAMU.

3.1.3. IlepconanbpHble JaHHBIE PAOOTHUKOB JOJKHBI OBITh MOTYYEHBI TOJIBKO
HENOCPEACTBEHHO Yy Hero. Eciu 11st 00paboTKM ero JaHHBIX WM UX TOTyYEHUS



NIPUBJIEKACTCS TPETHHU JIMIIA, TO PAOOTHHK JIOJDKEH JaTh MPEIBaAPUTEILHOE
MUChMEHHOE coriacue Ha 3T0. OTHOBPEMEHHO paOOTHUK JOJIKEH OBITh
YBEIOMJICH O IEJIsIX cOopa MHPOPMAIUH, UICTOYHUKAX €€ IMOYICHHS, a TAKXKE O
MOCIIEACTBHSIX OTKa3a OT MPEI0CTaBICHUS MMCHbMEHHOTO CoTIacus Ha cOop
uHpopmarumu..

3.1.4. IlepconanpHbIe JaHHBIE pAOOTHHUKA O €TO MOJUTUYCCKUX, PEITUTHO3HBIX U
UHBIX YOSKJICHUSIX, YACTHOM JKU3HHM, a TAKXKE YICHCTBE B OOIIECTBEHHBIX U
po(COIO3HBIX OpraHU3aAIUIX HE TOJIeKaT cOOpy KOMITAHUEH, €ClIi UHOE He
PETyCMOTPEHO 3aKOHOIATEIbCTBOM.

3.1.5. 3ammra nepcoHanbHBIX JaHHBIX paOOTHUKA JOKHA 00eCeUnBaThCS
MOJTHOCTBIO 32 CUeT paboToaarers.

3.1.6. Kommanus o6s3aHa npu npruemMe Ha padboTy, a TaKkxkKe MPH JIF0ObIX
U3MEHEHUSX MPaBUi pabOThI ¢ IEPCOHATBHBIMH TJAHHBIMU 00s13aHa MHUCbMEHHOTO
3HaKOMHUTb C HUMH BCEX paOOTHUKOB KOMIIAaHUH.

3.1.7. Komnanus He UMEET MpaBo MPUHYkAAaTh pAOOTHUKOB K OTKa3y OT CBOUX
IpaB Ha 3alUTy NepcoHaNbHBIX AaHHbIX.Crmdaily.ru ©

4. OBA3AHHOCTHU PABOTHUKA

PaboTHuk o0si3aH:

4.1. Ilepenatb paboTOAATENIO BCE IEPCOHANIbHBIC JJAHHBIC, YKA3aHHBIC B
COOTBETCTBYIOIINUX JOKYMEHTAX.

4.2. B ycTaHOBJIEHHBIN TpaBUIIaMU CPOK COOOIIaTh paboTOAATENIO0 00 U3MEHU
CBOMX IEPCOHATBHBIX TAHHBIX.

5. IPABA PABOTHHUKA

PaGoTHUK nMeeT mpaBo:

5.1. Ha npocmoTp nepcoHanbHOM HHGOPMAIINIO, UMEIOIIEHCs K paboToaaTes.
5.2. Ha cBoOOAHBIN OECTUTATHBIN U HEOTPAHUYEHHBIN JOCTYI K CBOUM
MEePCOHAIBHBIM JAaHHBIM, B TOM YHUCJIE MPABO HA MOJYYEHUE MOATBEPKIAOIINX
JIOKYMEHTOB B BUJIE CIIPABOK, KOTIMI WJIK B BHJIE€ MHOTO JAPYroro o(GuiMagibHOTro
JIOKYMEHTA.

5.3. Ha pocTyn Kk MEAULIIMHCKUM JJAHHBIM C TTOMOIIBE0 MEAUIIMHCKOTO
CIEMAIKCTA 110 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHMS WIIH YAAJIUTH IEPCOHAIBHYIO HH(DOpMaLHIO,
MOJIYYEHHYIO paboTOoJaTeNeM B HApyIIEHUE HACTOAIIMX MpaBuil. MI3MeHeHus
BHOCSITCS Ha OCHOBaHMH MUCHbMEHHOTO 3asBJICHUS] pA0OTHHKA.

5.5. IlotpeboBath OT paboTOAATENS U3BECTUTH BCEX JIMII, pAHEE MOTYUUBILIUX 110
BHUHE pab0TOAATElIs HETIOIHBIC WU HEBEPHBIC NIEPCOHAIIbHBIE JaHHBIC O
paboTHUKE.

5.6. O6xanoBaTh B Cy/1Ie0HOM TOPSIKE JTIFOObIE HEMPABOMEPHBIC IEHCTBHS WA
oe3aeiicTBue paboTomarens mpu 00padOTKe U 3aIUTE IEPCOHATBHBIX JaHHBIX
paboTHHKA.



6. CbOP, OBPABOTKA U XPAHEHUWE IEPCOHAJIBHBIX JAHHbIX

6.1. OOpa0boTKa NepCOHAIBHBIX JaHHBIX PAOOTHUKA - ATO MOJIy4eHHE HH(POpMaLUn
U3 pas3MYHBIX HMCTOYHHKOB, €€ XpaHeHue, oOpaboTka, a Takxke Jr00oe Apyroe
UCTIOJIb30BaHUE.

6.2. llepcoHanpHble JaHHBIE TPEAOCTABISIIOTCS CaMUM pPAOOTHUKOM ITyTEM
3allOJIHEHUsI aHKEThl YCTaHOBIEHHOW (opmbl. PabGoromarens 00si3aH mpu ux
MOJTyYE€HUU TPOBEPUTH 3asIBICHHBIC JAHHBIC MPEIbSBICHHBIM MOATBEPKIAIOIINM
JIOKYMEHTaM.

6.2.1. AHKeTa COAEpPKUT BOMNPOCHI O MEPCOHAIBHBIX JAHHBIX pPAOOTHHKA.
6.2.2. Ankera J0KHA OBITH 3aloJIHEHA PaOOTHUKOM JMYHO. Bce moss aHKeTH
JIOJKHBI OBITH 3aIOJIHEHBI, a IPU OTCYTCTBUHM HMH(POPMAIMH B COOTBETCTBYIOIICH
1oJjie JOJDKEH CTaBUTbCS Ipodepk. COKpalleHus: MpH 3allOJIHEHUU aHKEThl He
JIOTIYCKAlOTCA, TaKKe€ KaK W HUCOpPaBJICHUS W 3auepkuBaHus. B astom ciydae

pa6OTHI/IK 00s13aH 3aIIOJIHUTD dHKCTY 3aHOBO.
6.2.3. Ankera pa6OTHI/IKa XpaHUTCA B JIMYHOM JACJIC Yy OTBCTCTBCHHOI'O JIHMIIA
pa60Toz[aTeJm BMCCTC C npeaoCTaBJICHHBIMHU JOKYMCHTAaMU.

6.2.4. JluuHoe neno pabOTHUKA BCTYIUIEHHS TPYIOBOrO JOrOBOpa B CHILY.
6.2.5. JIuuHoe N0 XpaHWUTCS B MaIKaxX <«JIeJI0» YCTAHOBJIEHHOIrO oOpasua, Ha
KOTOpOH YKa3bIBAKOTCS HOMEp Jena " ®.1N.0. paboTHUKA.
6.2.6. JInunoe neno BKIOYAET ABE LBETHbIE QoTorpaduu padotHuka 3 Ha 4 cMm.
6.2.7. Bce MOKYMEHTBHI JUYHOIO Jeja XPAaHATCA CTPOro B XPOHOJOTHYECKOM
NOpSJIKE, C TMPOCTAaBIECHUEM JaThl MX TMOJYYEHHUs, a TaKKe HyMepauuu.
6.2.8. JInuHOE 1e50 mocye MPEeKpalleHUs] TPYJIOBOTO JIOTOBOpa C COTPYAHUKOM
nepeaeTcs B apXuB, U XPAHUTCS YCTAaHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKHU.

7. IHEPEJAYA INEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu ocyiecTBIeHNN Tepeayn IEPCOHATBHBIX TaHHBIX PAOOTHUKOB TPETHUM
JIULIAM paboToaTenb 00s13aH:
- HE COO00IIaTh MepCcOHANbHBIC JaHHBIC 0€3 MOJYyYEHHOTO MMCHMEHHOTO COTJIacHs
pabOTHUKA, KpOME CIydyaeB, KOIjJla Takuhe OOSI3aHHOCTH  YCTAHOBJICHBI
3aKOHOJIaTEIHCTBOM;

- HE TMepenaBaTh IEPCOHABHBIC JaHHBIC PAOOTHHWKA IS HWCIIONB30BAaHUS B
KOMMEPYECKUX ENsIX;
- TpeboBaTh OT TPETHHX JIHI[ COOIIOJCHUS TPABUI PadOTHI C MEPCOHATHHBIMH
JAaHHBIMH, a  TaKKe  TMPEIOCTaBICHUS  IUCBMEHHOTO  ITOATBEPKICHUS
WCIIOJIb30BAHUSI ~ TIEPCOHATBHBIX JIAHHBIX B TOPSIIKE, MPEAyCMOTPEHHBIX
HACTOSIIIIAM MOJIOKEHUEM 0 3aIuTe MEPCOHATLHBIX JTAaHHBIX;
- JaBaTh JIOCTYNl K TEPCOHAIBHBIM JIAaHHBIM TOJBKO JIMIIAM, HWMEIOIINM
COOTBETCTBYIOIIUN JOMYCK MW HWCIOJB3YIOMUX WX TOJBKO [IJISi BBIMOJTHEHUS
KOHKPETHBIX TMOJIHOMOYH;



- He wucTpeOoBaTh HHMPOPMALMIO O COCTOSTHUM 3/I0pOBbsi paOOTHUKA, 3a
UCKIIFOUEHUEM JIaHHbBIX, KOTOpPbhIE€ MOTYT MOBJIUATH Ha UCIOJHEHHUE PAOOTHUKOM
CBOMX TPYJOBBIX 00s13aHHOCTEH.

8. JOCTYII K TIIEPCOHAJIBHBIM JAHHBIM COTPYJHHUKA

8.1. BHyrtpennuit pmoctyn (ucmonb3oBaHue uHMOpManud  pPaOOTHUKAMHU
KOMITaHHH ).
[IpaBo  nmocTyma K  MEpPCOHANbHBIM  JTAaHHBIM  pa0OTHHKA  UMEIOT:

- PYKOBOJIUTEITH TIPEANPUATHUS,
- PYKOBOJIUTEIH oTena KaJpOB;
- PYKOBOJOUTEIH TEPPUTOPUATBHBIX TMOJPA3JACICHAN KOMIIAHUU  (TOJBKO
OTHOCHUTEJILHO pabOTHUKOB CBOET0 MOoApa3IeICHuUs);
- COTpYOHUKHA  Oyxrajirtepuu, B  TMpeAesiax  CBOEM  KOMIICTECHIINH,
- cam pabOTHUK.
8.2. Buemnnmii JOCTYIl (rocynapcTBEHHbIE CTPYKTYpBI).

HepCOHaHBHBIC JaHHBIC pa60THI/IKOB MOT'YT IpCAOCTaBJIATBCA TOJIBKO ITIO 3aIIpOCy
KOMIICTCHTHBIX OpraHoB, HNMCIOIIIMX COOTBCTCTBYIOIIIHC ITIOJTHOMOYHMA:

- benepanbHas HaJIOroBast CITyx0a;
- IPaBOOXPaHUTEIbHBIC OpTraHsbl;
- OpraHbl CTaTUCTUKU;
- 0ropo KPEIUTHBIX UCTOPUI;
- BOCHKOMATHI;
- OpraHbl COLIMATILHOTO CTPaxOBaHUS;
- IIEHCUOHHBIE boHabL;
- MOJIpa3/IeICHuUs MYHHUIIATIATBHBIX OpraHoB yIpaBIeHUS.
8.3. Hpyrue OpraHu3aluu (Tperbu auua).

CBenenus o paboTHHKE (B TOM 4YHCIIC YBOJICHHOM U3 JIaHHBIX apXHBa)
MPEIOCTABISIOTCA TPETHUM JIMIIAM HA OCHOBAaHWU MUCbMEHHOTO 3asIBJICHUS CaMOI0
paOoTHHKA.

8.4. PoncrBeHHUKHN u YJICHBI ceMei.
[lepconanpHble JaHHBIE PAOOTHHMKA TMPEJOCTABISIOTCS POJCTBEHHHKAM WIIU
YyjeHaM €ro CeMbHM TOJIbKO C THUCHbMEHHOIO pa3pelieHusi padOTHUKA.

9. 3AIIIUTA HEPCOHAJIBHbBIX JTAHHBIX PABOTHHUKOB

9.1. B pamkax peanuszauumu MyHKTOB Hactosiuiero Ilooxxenuss o 3amure
MEPCOHAJILHBIX JaHHBIX PAOOTHHKOB, PYKOBOJMUTEIh KOMIIAHUU HM3]IaCT MPUKA3 O
Ha3HAYEHWW JIMIa, OTBETCTBEHHOrO 3a COOJIOJICHHE Topsaka paboThl ¢
MEePCOHANLHBIMU JaHHBIMH Pa0OTHHKOB, HA KOTOPOM JieXkKaT BCE OOSI3aHHOCTH TIO
oOecrieueHnt0 KOHPUACHITMATHHOCTH MOTYUYCHHBIX TAHHBIX, a TAK)KE OpTraHUu3aIiu
paboThI c HUMH.
9.2. Tloctynaroiye 3anpockl OT TPETHUX JIUIl HA TIPEAOCTABICHNE TIEPCOHAIBHBIN
uHdopmaruu o pPabOTHUKE JOJDKHBI BHU3UPOBATHCS IOPUIAMYECKON CITYKOO0M



KOMIIAaHUH C PE30JIIOLMEH O BO3MOXKHOCTH OTBETa M MOJHOTE IMPEIOCTABISIEMOM
uHpopmaruu.

9.3. Ilepenaua uHpOpMALIMK TPOUCXOAUT TOJIHKO B MHUCBMEHHOM BHE. 3ampoc
JOJKeH OBITh CeNlaH B MIHCHbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBH3UTOB JIMIIA,
3anpamuBaoniero uHgopmanuo. OTBET JOJDKEH ObITh ClelNaH Ha (UPMEHHOM
ONlaHKe KOMITAaHWW W OTIpPABIICH MO0 KYphepCKOW CIy)KOOW, TMO0 3aKa3HBIM
MTUCHEMOM.

9.4. Bce mosydeHHBIC TMEPCOHATBHBIC JaHHBIC JOJDKHBI XPAaHUTBCS B MECTE,

UCKJTIOYAIOIIEM HECaHKIIMOHUPOBAHHBIX JOCTYT TPETBbUX JIMIL..
9.5. DneKkTpoHHBIE HOCHTENW WH(POPMAIUH, JODKHBI OBITh  3allUIIEHBI
KpuTOrpaduuecKumMu CpelICTBAMHU 3aILUTHI uHbOpMaInu.

10. OTBETCTBEHHOCTb 3A PA3IVIAIIEHUE HWHO®OPMALNM,
CBA3AHHOU C TIEPCOHAJIBHBIMHU JAHHBIMM PABOTHHKA

10.1. Jluma, mpu3HaHHBIE BUHOBHBIMU B HApYIICHUM TOJIOKEHHM HACTOSIIETO
[TonoxeHuss o0 3alUTE TMEPCOHANBHBIX JAHHBIX PAOOTHUKOM IMPUBJIEKAIOTCS K
JTUCHUTUTMHAPHON, aJMUHUCTPATUBHOM, TPa)XIaHCKO-TIPABOBYIO U YTrOJOBHOMU
OTBETCTBEHHOCTH, B TMOPAJKE MPEIYCMOTPEHHOM 3aKkoHoAaTenbCcTBOM PD wu
JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMH.
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